City Contract Management System
(CCMS)

Prime Contractor Training

International & Economic Development Department
Small Business Office
2011




Overview

CCMS is a web-based tool that provides:

eContract compliance
«S/M/WBE Monthly Utilization Reports
*Online Audits

B2Gnow Is the software vendor providing and maintaining
the system for the City of San Antonio




Benefits

NO cost to contractors

Online reporting of subcontractor utilization
Contractors can manage their own accounts
Multiple user accounts for each contractor

Substantial time savings for contractors &
COSA staff

Data Is collected in a standard format




Process

Notification sent to Prime Contractor

Notification is sent by CCMS when COSA has made
a payment to the Prime Contractor

Prime Contractor receives an email or fax advising
them to login and report payments to
Subcontractors

Notification sent to Subcontractor

Notification Is sent to Subcontractor after the Prime
Contractor has entered Subcontractor payment
Information

Subcontractor receives an email or fax advising

them to login and confirm or dispute the payment
iInformation reported by the Prime Contractor




Contract Compliance Process

Prime notified by 2
email and/or fax

Crry oF HousToON
Office of the Mayor

Subcontractor notified
by email and/or fax
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Prime enters payment
data for subs

Subcontractor logs into
secure account
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Subcontractor confirms
or rejects payment data




Maintenance and Notes

1) Subcontractors currently listed in CCMS came from a
submitted Utilization Plan approved by the
International and Economic Development Department
- Small Business Office.
*» If subcontractors on your projects have changed, the Change

to Utilization Plan must be completed and submitted to your
COSA managing department representative.

2) New contract awards will be loaded automatically by
COSA'’s financial system and Prime Contractors and
Subcontractors will automatically receive notifications,
via email or fax, from CCMS reminding all parties to

login and report.




CCMS Home Page




System Access

How do | login?

1.

a) Highlight the Doing Business With The City drop-down tab
located on the left of screen or the Business tab located on
the upper left of the screen

b) Click on the tab titled Contract Management System
(CCMS)

Or

Open the CCMS home page in your internet browser to:

In the System Access Login box, enter your username and
password.

Click Login.
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System Access

What Is my username?

N/

¢ Your username is your email address.

What is my password?

N/

“* Your password is Iinitially assigned to you.
You must change it to something only you
know the first time you login.




System Access cont.

How do | change my password?

iy
2)

3)

~rom the Edit menu, click Change
PasSWOorQC

n the Old Password field, type your old
password

n the New Password and Type New
Password Again fields, type your new

nassword.

4) Click Submit.
5) Your new password Is effective immediately.




CITY OF SAN ANTONIO .
OFFICIAL WEBSITE SAN

INTERNATIONAL & ECONOMIC DEVELOPMENT AH.TDH]U

¥
HEAKT

IEDD Home Community Development Industry Development International Affairs Small Business Contact

Calendar of Events ... City of San Antonio Contract Management System

HomefLogin

System Access Login

Username: | o Find a Certified Firm

¢ Contact Us & Support

Password: |

¢ Information for City staff
Login e About the System

Forgot Password
Account Lookup

e International & Economic Development Department welcomes you to the City of San Antonio’s Contract Management
System (CCMS). CCMS includes the following key features:

Ssn Antanio @
' e Automated communication with prime and subcontractors via email regarding compliance and resolution issues
Submission of contractors” monthly utilization reports online and automated tracking of Small Busines=z Economic
Development Advocacy (SBEDA) Program subcontracting goals

Automatic verification of revenues and expenditures

Flexible reporting capabilities

1. Remember: ‘Username’ is always your email address

2. If you forgot your password, click on Forgot Password, enter your email address
and your password will be emailed to you.




Address I@ http: /fsanantonio.sbeda.comFrontPage Mendoriain, asprPSessionID =57 2921378346 1221857 3472617114275 j GD Lirks ~

Google|Cv |GD 4}@ Ef ~ ‘ ©¢ Bookmarks  ~ Bi1hblbocked | 9P check v g autolink o sutoRll () Settings = @ -

L Welcome to our system! -

Cur system is designed to make data gathering simplier and faster. Please review the information below hefare continuing to ensure that you maximize

B2GNeW Y

' Security
s = =) w» Change your password immediately if someone else set up your account.

Lluick _ I 50/ » Do notuse someone else's account. Every person must have their own account, IFyou do not knowe how to set up a user account, please contact us
S through the messaging system: from the left menuy, click Message, then Contact System Support.

Home
View » Nanvigating
w All systemn functions are available from the meny an the left. Just click any of the topics to view the subitemns. This menu is visible at all times.
Search » w ThHe page you will see after this welcaome screen is your dashboard. It provides a quick summary ofyour assigned recards, and identifies ifimmediate
action is required.
Meszage »

Edit Settings » Finding Records
Help & S " w [Tyou need to find a paricular record (contract, vendar, user, certification), the hest place to0 start is Search. Fram the left menuy, click Search, then
elp upport » selectthe type of record you need to find. Fortips on searching the systerm, download the Quick Guide listed below.
System »
Help & Support
Logoff w Download the suppart guide in POF farmat - Download Support Guide .
Show All - Hide All w Maore help options are available from the left menu under Help & Support, including our onling help system, a Forums module, and messaging toals.

Logged on as:

Kelly Gist,

E-Z Bel Constuction
Company, Inc, [~ Do not show this page again.

1. 2.

Customer Service Horne | Help | Print This Page
Copyright @ 2008 B2Gnow, All rights reserved.

j_l_'lJ
&8 | The B2Gnow System, © 2000-2006, [ [ [ | [#mternet

If you do not wish to continue receiving the Welcome message, (1.) check the
box and click (2.) Continue.




Home Page

/= B2Gnow - Microsoft Internet Explorer provided by City of San Antonio

@: f - |g, https /fsanantonio. sheda.com/FrontPageMendorMain asprID=5124

=l & [[*s)ix[Live Searcn

J File Edit View Fawvorites Tools Help

W A ] B2Ghow

Jf-’hv B v d= v |2 Page » G Tools =

[
Iy Contracts
Total active (business)
Active assigned to me
Audited

Soon to end (3 mo)
Iy Contract Audits
Total Audits

Incomplete Audits »
Incomplete Audit Lines »
Audit Discrepancies

Ly Concessions

My Certifications
Status

Show All Hide All

System

Help & Suppoart
System Status Board

Logged on as:
Ayten Cibildak,
Rialto Studio, Inc.

*Always use
&= in CCMS not

the Internet
browser

Jrights reserved.

Last 3
months

Last 6
months

Last 12
maonths
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Pending Expiring

1 ] 0

1 / What's New

=== NEW: User Training Manual for the system in PDF format.

=== Download the |atest Quick Guide in POF format.

Configure so

Change Your Passward
Edit Your Settings
ListUsers

Add Mew User

Submit Questionnaire

Frequently Used

Change vour passward
Search for subcontractors

View all incomplete audits

e HELF

Business Info
Profile Setup
Contacts
Commaodity Codes

w recent audit discrepancies

Jiew all of my contracts

View my cerifications

Customer Service [=1

[=1 Messaging

Send a Message
Contact System Support
Report a Problem
Submit Feedback

2.

Home | Help | Brint

iz Page | Print To POF

1. User Training Manual is an additional training resource

2. To print, click Print This Page at the bottom of each screen.




Look up your contract

|- |
Iy Contracts
Total active (business) Conflgura GO

BZGN Active agsigned to me Change Your Password Business Infa
audited Edit Your Seftings Profile Setup

- 2 ListUsers Contacts
- = = |Soonto end (2 mao) Add New User

Commaodity Codes
Submit Questionnaire
- Last 3 Last & Last 12 g e e g
Ly Contract Audits months manths months
e /m Audits Frequently Used

: - ; Change vour passwaord
Mo REOHD S ML Search far suhcnnti'act-:nrs
MyGedineings View all incomplete audits

CR : v recent audit discrepancies
Audit Discrepancies 3 =

My Contract Audits View all of my contracts
Iy Concessions View my cerifications

Incomplete Audit Lines »

My Concessions

{[-= 48 [ = MO [ = R (=
[ I (= = =]
[T E = | ST (5

My Concession i )
Atichits My Certifications Pending Expiring
My QOutreach Status

Bm System What's New [=] Messaging

Help & Support e . ) ' Sendalessaqe
5 LU g I ¥ 3 %
Systern Giatos Board === NEW: User Training Manual for the system in PDF format Contact System Support

=== Download the latest Quick Guide in PDF format. E:h;ﬁtanlrajclr;ch?lc]ll

Show All Hide All

Avyten Cibildak,
Rialto Studio, Inc.

Customer Service

Home | Help | Print This Page | Brint Ta POF
- Copyright © 2008 B2Gnow. All rights reserved.
[

1. Click ‘View’ on the menu bar.

2. Click My Contracts.




Vendor Console: Contracts

Vendor Console: Contracts 2 ELER ]

Business Mame: Rialto Studio, Inc.
r.1ain| General Infu| Pruﬂlel Users' Cummudi‘tiesl Contacts | Cerfifications | Contracts | concessions | Workforce Cumgl Questionnaires

BZGNGW Listed below are the contracts te which this vender is assigned.
e = =

Home

Contracts as Prime Contractor
Contract Contract Title Amount

View » l Humber
. 4600001883 Regional Youth Sports Facilities (3 incomplete prime audits with 9 incomplete prime line 5530, 770.00 10M18/2004 to 1213/2007 | View

items)

Dates Actions

My Contracts

My Certifications

My Concessions
) Contracts as Subcontractor
My Contract Audits
T — I E Contract Title SUTEIIIR A Prime Actions
Percent

Audits 2 Number
My Outresch " 4500001433  Salado Creek Hike & Bike Trails (1 incomplete subcontractor line itermns) 20.90% Pape-Dawson Engineers, Inc. View

Messages
Search »
Message »

Edit Settings »
Help & Support »
System »
Logoff

Show All Hide All

Logged on a5
Ayten Cibildak,
Rialto Studio, Inc.

Home | Helo | Print This Page | Print Ta POF

Customer Service
- Copyright & 2008 B2Gnow. All rights reserved.
[

1. Sample vendor is a Prime Contractor of a contract.
2. Also, sample vendor is a Sub-contractor on a different contract

3. Click View to open contract.




Contract Management @+ ENET

Contract 00291160-001: "Regional Youth Sports Facilities”.
Refresh Page

Contract Information ?

Contract Title Regional Youth Sports Facilities

Contract Number 4600001883

B2Gnow Transaction NMumber 00291160-001

Start Date 10M82004

End Date 12132007

Maxirmum Value $530,770.00

Contract Compliance Officer Ayten Cibildak

User Assignment
Contract Type {Sub) Contract Percent Contact Person Diversity Audit Required

Prime 100.000% Gina Gray Yes

Audit History
Audit Number Date Posted Audit Period Actions
00291160-005 April 2007 Wiew Audit
00291160-004 1) 712 February 2007
00291160-003 74 December 2006
00291160-002 1221, 45123 AN August 2006

Subcontractor Addition Requests

Mo subcontractor additions requested. /

Add Subcontractor |

Contract Status & Actions

Actions Previous Transactions
Contract View Contract
Contract Amendments Mane
Contract Extensions/Shaortenings Mone
Suspensions Mone
Cancellations Mane

1. 10 change ‘User Assignment’, click drop-down menu under ‘Contact Person’ to select another user in your organization.
Note: To add users, see page 12 of the User Training Manual.

2. ‘Audit History’ provides a list of ‘Audit Periods’. An ‘Audit Period’ is generated when a payment is made to the Prime

Contractor by the City of San Antonio. Click View Audit to enter your Sub-contractor payments for each ‘Audit Period’.
3.




Contract Audit: Audit Notice

This is an audit notice for the contract listed below. Click the View/Submit Response huttnnMnnd 1o this audit.

Contract Information
Cantract Title

Contract Mumber

B2Gnow Transaction Mumber

SiewiSubmit Response |

Fegional Youth Sports Facilities
4600001883
00291160-001

2.

g HELF &

YWIDED
HELF

Audit Information

Audit Mumber
Date & Time Posted

Time Period
Date Response Due
Comments

00291160-004

Local: 346/2007 12:30:55 PM CST

System: 3/6/2007 12:30:55 PM C

February 2007

33172008 (60 days from today)

Contact Persan
Qrganization
User Mumber

Contract Compliance Officer Information

Ayten Cibildak
City of San Antonio
30000068-028

Buyer Information
Contact Persan
Qrganization

Uzer Mumber

Rocky Duque de Estrada
San Antonio Parks & Recreation Department
10000442-014

1. This particular ‘Audit Notice’ is for February 2007.
2. Click View / Submit Response to respond to the audit.




1. One-Step
reporting, click
Submit ALL
Incomplete
Records. The
one-step
feature allows
you to report
payment
iInformation fo
all sub-
contractors on
one screen.

Click Submit
Response to
report paymen
information for
each individual
sub-contracto

Contract Audit: February 2007

VIDED
@ e EYEE

Listed are subcontractors assigned to this contract Click the links to the right of the vendor's name to submit or edit a response. You must submit data on each subcontractor to complete the audit

Audit Information

Audit Response Status
Audit Period
Paymentto Prime
Iarked As Final Audit?
Contract Number
Contract Title

Prime Contractor

Hot complete, 4 sub response(s) to be submitted. (View Detail)

February 2007

$18,103.87

Ho (mark audit as final)
4600001883

Regional Youth Sports Facilities
Rialto Studio, Inc.

Payments to Prime
Credited Payments (Prime + Sub)

Credited DBE Payments
Credited SMWBE Payments

Contract Progress

Credited Prime + Sub Progress

Award Percent

$530,770.00
$159,231.00

$0.00
$159,231.00

20.1% I

Gy |

Difference

Actual Actual Percent (Actual - Avard)
$106,653.08

$106,651.08 69.998% above goal

$0.00 Goal matched
$106,651.08 69.998% above goal

Audit Summary - Assignment, Payment, and Progress Details

All Subcontractar Payments
Cradited Prima Paymants

Credited Subcontractor Payments
Subcontractor Progress

Credited Subcontractor Progress

Award Azsignments Avard Percent

$185,760.50 35.000%
£245,000.50 65.00004
$159,231.00 30.000%

Differance
[Actuzl - Avard)

24.985% below goal
24.085% above goal
29.987% below goal

Actuzl Payments Actual Percent

$16.00 0.015%
$106,627.08 00.08500
$14.00 0.013%0

Zward values may not match due to diferences between overall contract goal and subcentractor assignments.

1.

Mark 4 Remaining Subcontractors as Zero |

Mark Audit as Final |

Submit ALL Incomplete Records | Add Subcontrac

2 ort Error |

Subcontractor Payments for Febr

Subcontractor

Bain Medina Bain, Inc.
Kay Whitesell
kehitesell @bmbi.com
K.M. Ng & Associates, Inc.
Sandra Owen
P 210-7326-6623, F 210-736-9258
sowen@kmng.com

Mainstreat Architects, Inc.
Sue Ann Pemberton-Haugh
P 210-732-9268, F 210-732-3269
mainstrest@satx.rr.com

Vickrey & Associates
Brenda Vickrey
P 210-349-3271, F 210-349-2561
biohnson@vickreynat.com

P 210-434-7223 Ext. 239, F 210-450-5120

Certified Type 1NC:in  Goal

Goal  Tyg = Fehruary 2007
Yes Sub Yes #1WEBE Submit Response ht Reported = $0.00 |15.000% |0.000%
100%

Sub SMWEE Submit Response Mot Reported 3 0.000%

100%

Submit Response Mot Reparted 0.000%

SMWEE Submit Response Mot Reported 0.000%

Paid Amount in Confirmed by Total To Contract Actual
Sub February 2007 Goal Percant

Click subcontracter name to view payment histary for this contract. Click contact persen’s name to send them a message.

Return to Audit Notice




Option 1. One-Step Reporting

Contract Audit: Vendor List Bulk Submit

Subcontractor Audit Information

A en
Subcontractor ebrua e ontra oa rou Payment for April 2007

K.M. Ng & Associates, Inc.

Mainstreet Architects, Inc.

Vickrey & Associates

@etum to Vendor List |

Customer Service Home | Helg | Print This Page | Print To FOF
Copyright @ 2008 B2Gnow. All rights reserved.

Enter dollar amounts for each Sub-contractor. A dollar amount must be
entered even if the dollar amount is zero ($0).

Enter ‘Payment Detail’, if applicable.

Enter ‘Comments’, if applicable.

Click Save




Option 1. One-Step Reporting cont.

Contract Audit: Vendor List Bulk Submit @ e gmYioED

Subcontractor Audit Information

Actual Percent
Contract Goal Through Payment for April 2007 Payment Detail Comments
February 2007

K.M. Ng & Associates, Inc. £0.00 5.000%0 0.000%

X -

-

Mainstreet Architects, Inc. N
v|

Y

-

Total Through

Subcontractor February 2007

Test

Vickrey & Associates Windows Internet Explorer |

:\.’/ Any amounts entered will be saved. Continue?

> oK | Cancel |

Contract Audit: February 2007 @ ree g ioED

1.

Listed are subcontractors assigned to this contract Click the links to the right of the vendor's name to submit or edit a response. You must submit data on each subcontractor to complete the audit

Audit Information

Audit Response Status Hot complete, 4 sub response(s) to be submitted. (View Detail)
Audit Period February 2007

Paymentto Prime $18,103.87

Warked As Final Audit? Ho (mark audit as final)

Contract Number 4600001883

Contract Title Regional Youth Sports Facilities

Prime Contractor Rialto Studio, Inc.

Audit Summary - Total Co

Difference

Award Percent Actual Actual Percent (Actual - Avard)

Payments to Prime $530,770.00 $106,653.08
Credited Payments (Prime + Sub) $159,231.00 $106,651.08 69.998% above goal

Credited DBE Payments $0.00 $0.00 Goal matched
Credited SMWBE Payments $159,231.00 $106,651.08 69.998% above goal

Contract Progress 20.1% I

Cradited Prims + Sub Prograss |

1. Click OK.

Action returns you to the main Con




Option 2. Add Payment Information for Each Sub-contractor Individually

Contract Audit: Prime Contractor Response @ e ggVioED

HELF

Enter your audit data for the subcontractor in the fields below. Click Review when finished.

* required entry

Subcontractor Information

Subcontractor Bain Medina Bain, Inc.
Vendor Mumber 20019096

Contact Person

Previous Payment Information

Displayed are the paymenttotals for the audit period, and the total to that date.

Enter dO”ar Total Reparted Through February 2007 $0.00
Amount Reported for February 2007 $0.00
amount.
o Audit Information
Enter Payment Enter the audit amaount for the designated time peried. You can attached files or add commeg

H L Amount PAID For April 2007 *
Detail’, if
»» Do NOT enter invoice amount.

appllcable o Payment Detail (Optional} Enter details of PAID check numbers and amounts for April 2007, This optional detail will speed upon the subcontractors
confirmation of your payment information. This infermation will be displayed to Bain Medina Bain, Inc..

Enter ‘Comments’, =
if applicable. 2.

Click Review. &
Attach File(s) Attach File

Comments (Optional) These comments are visible OMNLY to your contract compliance officer. They are not visible to Bain Medina Bain, Inc.
this is a test. ;I

3.

Always:

1st Review

Spell Che(Rewew |

Customer Sarvice 4 L Heme | Help | Erint This Page | Print To PDF
Copyright @ 2008 B2Gnow. All rights reserved.

2nd Save




Option 2. Add Payment Information for Each Sub-contractor Individually cont.

Contract Audit: Prime Contractor Response Review

Review the audit reponse and click Save. If you need to make a change, click any of the hlue Edit buttons.

Audit Information

Audit Number 00291160-005

Audit Time Pericd April 2007

Contract Title Regional Youth Sports Facilities
Contract Mumber 4600001883

B2Gnow Reference Mumber 00291160-001

Subcontractor Information
Business Mame Bain Medina Bain, Inc.
Vendor Number 20019096

Data Reported

Faid Amount for April 2007 $10.00
Fayment Detail

Comments this is a test.

EnCE|

Customear Service Home | Help | Brint Thiz P=ge | Brint To POF

Copyright & 2008 B2Gnow. All rights reserved.

1. Click Save.




Option 2. Add Payment Information for Each Sub-contractor Individually cont.

Contract Audit: Prime Contractor Response Submitted

The audit response has been saved. Click one of the buttons to continue.

Return To Subcontractor List | View ALL Audits |

View Audit Response | Return To Audit MNotice |

Confirmation Mumber 139283
Canfirmation Type Prime audit response of Contract

4600001883 for April 2007 audit period.
User Ayten Cibildak
Time Stamp 1/31/2008 3:16:04 PM

Send Yourself Confirmation Motification |

Contract Audit: Prime Contractor Response Submitted

MNext Subcentractar K.M. Ng & Associates, Inc.

Next Subcontractor | The auditresponse has been saved. Click one of the buttans to continue

Return To Subcontractor List | V\EWALLAudnsl

View Audit Response | Return To Audit Notice |

wWindows Internet Explorer x|

ct

! } A confirmation notification has been sent to you. audit period.

a wi 175
Submit Feedback L

1. Click Send Yourself Confirmation Notification, if you would like a confirmation email / fax.

Please Note: One-Step Reporting does not automatically send you a
confirmation notification.

2. To continue adding payment information to Sub-contractors, click Next Subcontractor .

Once you have added all payment information for all Sub-contractors, the audit process for the Audit
Period is complete.




Working on Your Incomplete Audits Directly From the Home Page

Iy Contracts
Total active (business) Configure so

BZGNUW Active assigned to me Change Your Password Business Infa
sudited E_cht‘r-:nurSetnngs Profile Setup
- List Users Contacts
& = B 3 Soonto end (3 ma) Add Mew User Commadity Codes
Submit Questionnair

Last 12
months

Home My Contract Audits

View » Total Audits

Search » Incomplete Audits »
Vendors Incomplete Audit Lines »

yu
nange vour password
Search for subcontractors
View all incomplete audits
View recent audit discrepancies
A all of my contracts
Centecs My Concessions View my certifications
Concessions " " E .
Outreach ot LT Rending S Customer Service =1
Status

{L=Ta0 |~ | T | = }
=T L= | = T =}
=" [ I | S T 5%}

Certified Vendors Audit Discrepancies

Users

She—— System What's New [=1 Messaging

Edit Settings » Help & Support Send a llessage
Help & Support » System Status Board Contact Svstem Support

iz 2 ool Reporta Problem
System » === Download the latest Quick Guide in PDF farmat. Submit Feedback
Logoff

Show All  Hide All

=== NEW. User Training Manual for the system in PDF format.

Ayten Cibildak,
Rialto Studio, Inc.

Customer Service k | Help | Erint This Page | Print To POF
- Copyright © 2008 B2Gnow. All rights reserved.
]

indicates an action should be taken.

Click on the located on the




Working on Your Incomplete Audits Directly From the Home Page cont.

Vendor Control Panel: Contract Audits @ e EUCT
Meszages Contract Audits ICuncessiun Auui‘tsl Outreachl

Displays all audits. Click the transaction number or status to view. To view older audits, select a different time pericd in the Audit Period drop down menu. To
display only incomplete audits, select a different status in the Current Status drop down menu. Results may be listed on multiple pages.

1- 3 of 3 records displayed: Previous Page < Page I-I 'l > Next Page Records per page IQD 'l

To resort click on column title. Te filter click on the drop down menu. Refresh Table

Show ALL Incomplete Audits |

Status dit Period Contract Number & Title Organization

IIncompIete 'I Last‘l2mosL| |AII LI All =

Incomplete (3) April 2007 Regional Youth Sports Facilities City of San Antonio
Incomplete {4} February 2007 F.egional Youth Sports Facilities City of San Antonic
Incomplete (1) January 2007 Szlado Creek Hike & Bike Trails City of San Antonio

Customer Service

Home | Help | Erint This Page | Brint To EOF
J Copyright & 2008 B2Gnow. All rights reserved.




Working on Your Incomplete Audits Directly From the Home Page cont.

J Contract Audit: Audit Notice

This is an audit notice for the contract listed below. Click the View/Submit Response button to view or respond to this audit. /

View/Submit Response |

Contract Information i d

Contract Title Regional Youth Sports Facilities
Contract Mumber 4600001883
B2Gnow Transaction Mumber 00291160-001

Audit Information ?

Audit Number 00291160-005

Date & Time Posted Local: 5/7/2007 11:23:42 AN CDT
System: 5/7/2007 11:23:42 AM CDT

Time Period April 2007
Date Response Due 41612007
Comments

Contract Compliance Officer Information 4

Contact Person Ayten Cibildak
Qrganization City of San Antonio
User Mumber 30000068028

Buyer Information

Contact Person Rocky Dugue de Estrada

Organization San Antonio Parks & Recreation Department
User Mumber 10000442014

1. Click View / Submit Response to respond to the audit.




1. One-Step
reporting, click
Submit ALL
Incomplete
Records. The
one-step
feature allows
you to report
payment
iInformation for
all sub-
contractors on
one screen.

Click Submit
Response to
add payment
information for
each individual
sub-contractor.

Working on Your Incomplete Audits Directly From the Home Page cont.

Contract Audit: February 2007 @ =~ EYiEEE

Listed are subcontractors assigned to this contract. Click the links to the right of the vendor's name to submit or edit a response. You must submit data on each subcontractorto complete the audit

Audit Information 2
Audit Response Status Mot complete, 4 sub response(s) to be submitted. (View Detail)
Audit Period February 2007
Payment to Prime $18,103.87
Marked As Final Audit? Mo (mark audit as final)
Contract Number 4600001883
Contract Title Regional Youth Sports Facilities
Frime Contractor Rialto Studio, Inc.
Audit Summary - Total Contract Through TODAY (1/31/2008) 2
Difference
Award Award Percent Actual Actual Percent (Actusl - Avard)
Payments to Prime $530,770.00 $106,653.08
Credited Payments (Prime + Sub) $159,231.00 30.000% $106,651.08 99.998% 659.998% above goal
Credited DBE Payments $0.00 0.000% $0.00 0.000% Goal matched
Credited SMWBE Paymenis $159,231.00 30.000% $106,651.08 99.998% 69.998% above goal
Contract Prograss 20.1% I
Credited Prime + Sub Progress 6 7. 0 |

Audit Summary - Assignment, Payment, and Progress Details

Difference

Avard Assignments Avard Percent Actusl Payments Actusl Percent (Actual - Awmrd)
2l Subcontractor Payments $185,769.50 35.000% $16.00 0.015% 34.985% below goal
Credited Prime Payments $345,000.50 65,0000 $106,627.08 99.085% 34.085% above goal
Credited Subcontractor Payments $159,231.00 20.000% $14.00 0.013% 29.987%% below goal
Subcontracter Progress 0.0%
Credited Subcontractor Progress 0.0%

Award values may not match due to differences between overall contract gaoal and subcontractor assignments.

Mark 4 Remaining Subcontractors as Zero | IFinaI
1 - Submit ALL Incomplete Records I Add Subcontra 2 - Fport Error |

0 g
Goal Paid Amount in Confirmed by Total To Contract Actual

v 2007 Sub February 2007 Coal Percent
ot Reported = $0.00 |15.000% |0.000%

Subcontractor Payments for Febru

Subcontractor Certified Type

Goal

Bain Medina Bain, Inc. Yes Sub Yes 1WEE Submit Response
Kay Whitesell 100%
F 210-454-7223 Ext. 235, F 210-450-5120

krhitessll@bmbi.cam

K.M. Ng & Associates, Inc. Yes Sub Yes |SMWEE Submit Response Not Reported - $0.00 | 5.000% |0.000%
Sandra Owen 100%
P 210-736-5623, F 210-736-9258
sowen@kmng.com

Mainstrest Architects, Inc. Ho Sub Mo Submit Response  Not Reported - $0.00 | 5.000% |0.000%
Sue Ann Pemberton-Haugh
F210-732-3268, F 210-732-5265
mainstrest@satx.rr.com

Vickrey & Associates Yes Sub Yes |SMWEE Submit Response Not Reported - $0.00 |10.000% |0.000%
Brenda Vickrey 100%
P 210-345-3271, F 210-349-2561
bichnsaon reynet.com

Click subcaontractor name to view payment history for this contract Click contact person’s name to send them a message

Return to Audit Motice

Follow process outlined previously in training document.




Additional Process

1) Dispute Resolution

% CCMS provides a forum for Prime
Contractors and Subcontractors to resolve
payment disputes

f unresolved, COSA managing department
representative will become involved to help
facilitate resolution




System Access cont.

How do | log out?

1) From the left menu, at the bottom, click
Log Off.

2) Click OK In the pop-up alert.




System Access cont.

What do | do if | forget my password?

1) Open the CCMS home page in your Internet
Orowser.

2) In the System Access Login box, click the

—orgot Password link.

3) Enter your emall address In the field and
click Submit.

4) An emall and/or fax username/password
reminder will be sent to you within minutes.




System Access cont.

What types of software are needed to
access the system?

All you need to access the system is a standard Internet
browser. The latest versions of Microsoft Internet Explorer,
Opera and Mozilla Firefox are all sufficient.

Internet Explorer works best.




